THE

ACTIVITY STATEMENTS SYSTEM
We'll be preparing and lodging your BAS returns at the end of each quarter, so you'll be aware
of your obligations and keep the ATO happy!

BAS Quarter Ends
The BAS quarters
end at the end of
September,
December, March
and June

DAY 1

Sign your BAS
After you've check that your
BAS is correct, sign the
substantiation declaration and
the return through Xero.

DAY 20

Update your
bookkeeping

In order for us to complete your
BAS, there are a few things we
need you to do:
Raise any outstanding Sales
invoices from the last quarter,
add any outstanding purchase
Invoices or Cash receipts or any
mileage claims into Xero and
reconcile all bank transactions
up to the end of the quarter

CONSEQUENCE
MANAGEMENT
If this is not done on time it can
delay the process and fines and
penalties may apply.
if we do your bookkeeping, you
won't have any problems

We prepare your
BAS

We will be preparing your BAS
returns as a recurring quarterly
job so you never miss a
deadline. We will have a quick
check of your transactions to
ensure you are claiming GST
and coding things correctly.

Automatic

What you do

What we do

What happens if you don't

Your BAS is sent to
you for review
You will receive an email from
Xero to review and sign your
BAS return. Make sure you
check that everything is correct.

DAY 8

CONSEQUENCE
MANAGEMENT
If you haven't signed your BAS
by the due date, the ATO may
impose fines and penalties. We
recommend you review and
sign as soon as you get the
email if you can.

Your BAS is lodged
with the ATO
We will lodge the BAS through
Xero with the ATO before the
due date to ensure you don't
incur penalties.

Pay your BAS tax
If your BAS resulted in tax
payable, ensure you pay it by
the payment due date to avoid
penalties and interest.

DAY 27

CONSEQUENCE
MANAGEMENT
If the payment deadline is not
met, you may be fined. Make
sure you have a reminder set
up so you don't forget. You can
set up a payment plan with the
ATO if you need more time to
pay.

